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Pa3padoruukmu:
JlouieHT, kadeapa MHOCTPAHHBIX sI3bIKOB AHHCHMOBa A.T.

Pabouas mporpamMMa AUCIUILTUHBI (MOIYJISA) COCTABICHA B COOTBETCTBHHU C TpeboBaHusmMu OI'OC
BO mno nanpasnenuto noaroroBku Hampasnenune noarorosku: 38.03.04 TocymapcTBeHHOE U
MYHUIIUTNIAIBHOE YIpaBIECHUE, YTBEpKIEHHOro mpukazoM MuHoOpHayku Poccum ot 13.08.2020
Nel016

CornacoBanue U yTBepkKACHUE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa Jlata, mpoTOKOJI
KOJIJICTHAJIbHBIN JIUTIO0 (TIpu HATMYWN)
opras
1 | MHocTpanHbIX | 3aBenyrOIIMil Henmexyesa T.C. CornmacoBano [22.04.2024, Ne 8
SI3BIKOB kadenpoii,
PYKOBOAUTEIH
Moapa3eseHus,
peanu3yomero
OIl
2 Ky6anckuit PykoBonurens benkuna E.H. CornacoBano | 22.04.2024, Ne
rOCyIapCTBEHHBI | 00pa30BaTeIHLHO 31
1 arpapHbIit 1 IIpOrpamMBel
YHUBEPCUTET
3 PykoBoauTenn benkuna E.H. CortacoBaHo 07.06.2024
o0pa3oBareIbHO
1 IIpOrpamMMBel
4 Vnpasnenus | Ilpeacenarens Hecrepenko M.A. CornmacoBano |16.05.2024, Ne 5
METOINYECKON
KOMHUCCHHU/COBET
a
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOGHHMSI TUCHMILUIMHBI - TOBBIIICHHE HMCXOJHOTO YPOBHS BIQJICHUS WHOCTPAHHBIM
S3BIKOM, JOCTUTHYTOTO Ha TIpEAbIAyIIeH CTynmeHH oO0pa3oBaHUs, U OBJAJACHUE CTYIEHTaMH
HEOOXOIMMBIM U JIOCTaTOYHBIM YPOBHEM HHOS3BIYHON KOMMYHUKAaTHBHOM KOMITCTCHLIUU IS
pelIeHHs] COLMATbHO-KOMMYHHMKATHUBHBIX 3a7ad B PA3JIMYHBIX 00JacTAX MpodeCcCHOHANBHOM,
HAay4YHOM, KyJIbTYpHOH U OBITOBOM chep NesATeNbHOCTH, IpU OOIIEHNH C 3apyOe)KHBIMU MapTHEPaMHU,
a TakKe JUIs JalibHeHero caMooopa3oBaHusl.

3a1auy U3y4eHUs TUCLUITIINHBIL:

- TOJlyYeHHE 3HAHUH O CHUCTEME COBPEMEHHOTO AHIIIMHCKOTO s3bIKA; KOMMYHUKATHBHBIX CTHIISX
JIeTIOBOTO OOIIEHHsI, BepOaIbHBIX U HEBEPOAIBHBIX CPEACTBAX MEKIUIHOCTHOTO U MEXKKYJIBTYPHOTO
B3aHMMOJCHUCTBHSA;;

- (popMupoBaHHE yMEHUS MOMCKAa HEOOXOAMMOM MH(pOpMALUU B MPOLECCE PELICHUs CTaHIapTHBIX
KOMMYHUKaTHBHBIX 3a1aq Ha MHOCTPaHHOM A3bIKE c UCIIOJIb30BaHHEM
MH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- (opMHpOBaHHME YMEHHUS BECTU JICJIOBYIO IEPENUCKY C YYE€TOM OCOOCHHOCTEW CTHUIIMCTHUKU
opunmanbHEIX W HEO(PUUMANBbHBIX THMCEM, COLHMOKYIBTYPHBIX  pa3nuuuid B ¢opmare
KOPPECIOHICHIINU Ha MHOCTPAHHOM $I3bIKE;

- (opMupoBaHME WHTETPATUBHBIX YMEHUN HCIOJIB30BaTh AMAJIOTHMYECKOe OOLIeHHe i
COTPYAHMYECTBA B aKaJeMUYECKOM KOMMYHHUKAIMM OOIIEHUS: BHUMATENIBHO CIIyIIass M MBITAsCh
HOHATh CyThb WJEH NpYIrux, Jake €CJIM OHM IPOTUBOpPEYaT COOCTBEHHBIM BO33PEHUSIM; YBaxas
BBICKA3bIBAaHMs JPYyTUX Kak B IIJJaHE COAEp)KaHUS, TaK M B IuUlaHE (QOPMBI; KPUTHKYS
apryMEHTHPOBAaHHO U KOHCTPYKTUBHO, HE 3a/l€Basi UyBCTB JPYTUX; aalTUPYys PeUb U S3bIK )KECTOB K
CUTYyalLlUsIM B3aUMOJIEHCTBHYS;

- (hopmupoBaHHEe yMEHHsI BBINOIHATH MEPEBOJA MPOPECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha
rOCY/IapCTBEHHBIH SI3bIK U OOPATHO.

2. [Inanupyemblie pe3yJbTaThl 00y4YeHHs 10 TUCUUILIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMBbIMHU pPe3y/1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHON NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

YK-4 CriocobeH oCymecTBISITh JIEJIOBYI0 KOMMYHHMKAIIMIO B YCTHOM W MHChbMEHHON (opmax Ha
rocyaapcTBeHHOM si3bike Poccutickoit deneparuu u mHOCTpaHHOM(BIX) S3bIKE(aX)

VK-4.1 BriOupaer Ha TOCYJapCTBEHHOM M HWHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHKATHBHO
npUeMJIeMble CTHJIb JEJIOBOTO  OOIIeHMs, BepOalbHBIE M HEeBepOalbHBIE CPENCTBa
B3aUMOJICHCTBUS C MAPTHEPAMHU.
3nams:
VYK-4.1/3u1
VYK-4.1/352 MeTonuKy BBIOOpa Ha TOCYIapCTBEHHOM M HHOCTPAHHOM (-bIX) S3BIKAaX
KOMMYHUKAaTHUBHO TpPHUEMJIEMBIX CTWJIEH JIEJIOBOrO  OOLIeHMSA, BEpOaIbHBIX U
HeBepOATBHBIX CPEJCTB B3aMMOJICHCTBHS C TAPTHEPAMU
VYK-4.1/363 acnekThl IeI0BBIX KOMMYHHUKAIIMHA, BepOabHbIC U HEBEpOaJIbHBIE CPEACTBA
oO01eHus
Ymemu:
YK-4.1/¥Yml
VK-4.1/Ym2 BbIOMpaTh Ha TOCYJAPCTBEHHOM W HWHOCTPAaHHOM (-BIX)  sI3bIKax
KOMMYHUKaTUBHO  IpUEMJIEMbIE CTHJIM  JI€JIOBOrO  OOLIEHMs, BepOaJbHbIE U
HeBepOaJIbHbIE CPE/ICTBA B3aMMOJICHCTBHS C MTAPTHEPAMU
VK-4.1/¥YM3 BrpiOuparb KOMMYHUKAaTHBHO NPHEMIIEMBIH CTUJIb JIEJIOBOTO OOIIEHUS,
NOJIb30BaThbCs BEpOAJBHBIMA M HEBEPOAJbHBIMH CpPEACTBAMHU OOIICHHS, a TaKKe
pacro3HaBaTh HAMEpPEHHS ApTHEPOB, MOJIB3YIOUINXCSI STUMH CPEACTBAMHU
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Braoems:
VK-4.1/Hzsl

VYK-4.1/HB2 BnaseTs METOAMKON BbIOOpa Ha TOCYJApCTBEHHOM M MHOCTPAHHOM (-BIX)
SI3bIKaX KOMMYHHKATUBHO TPHEMJIEMBIX CTWJICH IEOBOTrO OOIIEHUs, BepOAIbHBIX H
HeBepOATBHBIX CPEJCTB B3aMMOJICHCTBHS C TAPTHEPAMU

VK-4.1/HB3 monb30BaThcsi BepOadbHBIMH M HEBEPOATbHBIMU CPEICTBAMH JIETIOBOTO
OOIICHUS TIPU B3aUMOJICHCTBHH C TIApTHEPAMHU

VYK-4.2 MW cnonwszyer HHPOPMAIMOHHO- KOMMYHHMKAITMOHHBIC TEXHOJOTUU TIPH TIOWCKE
HeoOXouMoN MHpOpMAIMK B IPOLECCE PElIeHHs CTaHAAPTHBIX KOMMYHUKAaTHUBHBIX 3a/1a4 Ha
TOCYJIapCTBEHHOM M HHOCTPAHHOM (- BIX) SI3bIKaX.

3Hamo:

YK-4.2/3u11

VK-4.2/362 ocHOBBI MHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH TPU TTOUCKE
HeoOXoAuMoN MH(OpPMalMKd B MPOIECCe PElIeHUs CTaHIAPTHBIX KOMMYHHUKATHBHBIX
3aJ]a4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX

VYK-4.2/383 uHQOpPMAIIMOHHO- KOMMYHHKAIIMOHHBIE TEXHOJOTMH TIpU  TIOMCKE
HeoOXomuMol WHGPOPMALMU B MPOIECCE PEIICHUS CTaHIAPTHBIX KOMMYHHKATHBHBIX
3az1a4

Ymemu:

YK-4.2/¥ml

VK-4.2/¥YM2 wucnonb3oBatb HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHU TPHU
NMoMcke HeoOXoauMol  uHpoOpManuu B MpoIecce  PELIeHUS  CTaHAapTHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha TOCYIapPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
YK-4.2/¥YM3 wucnonb3oBarh MHOOPMAIMOHHO- KOMMYHHUKAI[HOHHBIE TEXHOJOTHH TPU
NOMCKE  HEOOXOAMMON  HMH(OpPMAIMM B  MPOLECCE  PEHICHUS  CTaHJapTHBIX
KOMMYHHUKaTHBHBIX 3a/1a4

Braoemy:

YK-4.2/Hg1

VK-4.2/HB2 Bnaaeth WHGOPMAIMOHHO-KOMMYHUKAITMOHHBIMA TEXHOJOTUSMH TIPH
noMcke HeoOXoauMol  uHGoOpMamuu B MpoOIEecce  PELIeHUS  CTaHAapTHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha TOCY/IapPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
YK-4.2/HB3 HaBbIKAMU IIPUMEHEHUS MH(POPMALMOHHO-KOMMYHHUKAITUOHHBIX
TEXHOJIOTHiA B IEJIOBOM OOIICHUHT

YK-4.3 Bener nenoByro MEPENUCKY, YIUTHIBasS OCOOCHHOCTH CTHUJIMCTHKH O(DHUIIMATBHBIX U
HEO(PUIMALHBIX IMHCEM, COIMOKYIBTYPHBIE pa3nuuus B ¢GopMare KOPPECIOHACHIMU Ha
rOCyJJapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX
3nams:
YK-4.3/3u1
VK-4.3/352 ¢dopmbl 1eMOBOM TMEpPENHMCKH, YUYUTHIBAs OCOOEHHOCTH CTUJIMCTUKU
OpUIMATBHBIX ¥ HEO(QUIIUATBHBIX IHUCEM, COIMOKYIBTYpPHBIE pa3nudus B (opmare
KOPPECTIOHICHIINH Ha TOCYIapCTBEHHOM M HHOCTPAHHOM (-bIX) SI3bIKaX
VK-4.3/383 CrpykTypy TeKcTa neioBbIX muceM. Kmaccudukamuss 1 OCHOBHBIE BHUIIbI
JIEJIOBBIX TUCEM
Ymemu:
YK-4.3/Yml
VK-4.3/YM2 BecTH JeNOBYIO TIEPENUCKY, YUYUTHIBasT OCOOCHHOCTH CTHUJIMCTHUKH
opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
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VK-4.3/YM3 BecTH [ENOBYIO TEPENUCKYy, YUHUThIBasE OCOOEHHOCTH CTHJIMCTHKHU
OpUIMATBHBIX ¥ HEOQUIIUATBHBIX IHUCEM, COIMOKYIBTYpPHBIE pa3nudus B (opmare
KOPPECHOHICHIIUT

Braoemy:

VYK-4.3/Hsl

VK-4.3/HB2 cnocoOHOCTBIO BECTH JCIIOBYIO TIEPENHCKY, YYHUTHIBas OCOOCHHOCTH
CTHJIUCTHKHA O(DUIIHAIBEHBIX U HEO(DHIIMATBHBIX MUCEM, COIUOKYJIBTYPHBIC Pa3Indus B
dbopmMare KOppeCIOHACHITUN Ha TOCYIapCTBEHHOM W MHOCTPAHHOM (-bIX) SI3BIKAX

VYK-4.3/HB3 HaBbIKaMU BEJCHUS AETOBOI MEPETUCKU

VYK-4.4 JleMoHCTpHUpYET MHTETPATUBHBIE YMEHUS HCTIOIB30BaTh TUAIOTUUECKOE OOIICHUE TSI
COTPYIIHUYECTBA B aKaJIEMUYECKON KOMMYHHKAIIMH OOIIEHUS:

— BHMMATEJIBHO CIyIIasi U MBITAasACh MOHATh CYTh MJEH IPYTrHX, Jaxke €CIM OHU MPOTHBOpEeYaT
COOCTBEHHBIM BO33PEHUSIM;

— yBakasi BRICKa3bIBaHUS JPYTUX KaK B IUIAHE COJAEPKaHUS, TaK U B IJIaHEe (POPMBIL;

— KPUTHUKYS apTYMEHTUPOBAHHO U KOHCTPYKTHUBHO, HE 3a/1eBasi YyBCTB JPYTHUX;

— aJlanTUPYsI peUb U S3bIK )KECTOB K CUTYaIUsIM B3aUMOJICHCTBUSI.

3uameo:

VK-4.4/3ul

VK-4.4/362 uHTErpaTUBHBIE YMEHUS ISl UCTIOJIH30BAHUS JHAIIOTMYECKOE OOIIEHUE IS
COTPYJHUYECTBA B aKaJICMHUUECKOW KOMMYHHKAITUU OOIIECHUS

VYK-4.4/3603 mpueMbl akTUBHOTO CIYIIAHUS, MyOJUYHOTO BHICTYIUICHHS, BEACHHS CIIOpa,
JTUCKYCCHUU, TEXHOJIOTUSIMU KPUTHKH B J1€JI0BOM KOMMYHHKAIIUH

Ymems:

YK-4.4/Yml

VK-4.4/YM2 neMOHCTpUPOBaTh WHTETPATUBHBIC YMEHHS HCIIOIL30BaTh JTHAIIOTHYECKOE
oOuieHue isi COTPyAHHUYECTBA B aKaJeMHUUECKON KOMMYHUKAIIUK OOLICHUS

VK-4.4/YM3 mpeomoneBaTh KOMMYHUKAaTHBHBIC Oapbephl, BBICTpanBaTh A(HPEKTHBHYIO
CTpATETHIO IMOBEICHHS B KOH(DIMKTE, MPUMEHSATH TPaBUIIa KPUTUKH

Braoems:
YK-4.4/Hs1
VK-4.4/HB2 Bmamerb CHOCOOHOCTBIO HMHTETPATHBHOTO YMEHHUS  HCIOJIb30BaTh

UAIOTHYeCcKoe OOIICHWE Ui COTPYJHHYECTBA B aKaJEMHUYCCKOH KOMMYHUKAIIUU
oO01eHus

VK-4.4/HB3 HaBblkaMu MyOJIWYHOTO BBICTYIUICHHUS, BEACHUS CIOpa, JIUCKYCCHUH,
TEXHOJIOTUSIMU KPUTUKHU B J€JI0BOM KOMMYHUKAIIUU

YK-4.5 JleMOHCTpHpyeT yMEHHE BBIMONHATh TEPEeBOA MPOPECCHOHATBHBIX TEKCTOB C
MHOCTPAHHOTO (-bIX) Ha TOCYJapCTBEHHBIH A3BIK U OOPATHO

3name:
VK-4.5/3u1

VYK-4.5/362 ocHOBBI nepeBoaa MpodeccHoHaIbHBIX TEKCTOB C MHOCTPAHHOTO (-BIX) HA
TOCYIapCTBEHHBIH SI3BIK U 00OpaTHO

Ymems:
VK-4.5/Ym1

VK-4.5/YM2 BBIIONHATH MEepeBOa MPO(ecCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO (-BIX)
Ha rOCYy/IapCTBEHHBIHN SI3BIK U 00PAaTHO

Braoems:
VK-4.5/Hs1

TTonrorosneno B cucteme 1C:Yuusepcurer (000002178) Crpanura 5 u3 29



YK-4.5/HB2 BnajgeTb yMEHUSIMU 10 BBIMOJHEHHIO NEPEBOJ MPOPECCHOHANBHBIX TEKCTOB
C MHOCTPAHHOTO (-bIX) Ha TOCYIAapPCTBEHHBIH SI3bIK U OOPAaTHO

3. MecTo aucuMiuinHbl B cTpykrype OIl

JucrummHa (Moaynb) «HOCTpaHHBIN S3BIK» OTHOCUTCS K 00SI3aTEIPHONM YacTH 00pa3oBaTeIbHON
nmporpamMMbl U u3ydaercs B cemectpe(ax): Ounas ¢gopma oOyuenus - 1, 2, OuHo-3a04Hast dopma

oOyueHnus - 1, 2.

B mporecce u3y4eHuss AMCUUIUIMHBI CTYACHT TOTOBUTCS K BUAaM MPO(PECCHOHAIBHON NeSTETbHOCTH
U PpEUICHUI0 NpodecCHOHANBHBIX 3aaad, npeaycMmoTpeHHbIx PI'OC BO u obpaszoBarenbHOI

IIPOrpaMMON.

4. O0beM IMCHUIIMHBI M BH/ABI Y4e0HOI padoThI

Ounas popma ooyuenus
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5. Conep:xaHue TMCUMILIAHBI

5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKA3bIBAOTCSI)
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Ounas ghopma obyuenus
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Pa3pea 1. 460 170 32| 258| VK-4.1
Tema 1.1. 84 32| 52| YK-4.2
Tema 1.2. 108 48 60| YK-4.3
Tema 1.3, 104 40 64 33’}1%1-‘;
Tema 1.4. 128 64 64 o
Tema 1.5. 12 6 6
Tewma 1.6. 12 6 6
Tema 1.7. 12 6 6
Pa3npea 2. 8 8 VK-4.1
YK-4.2
VYK-4.3
Tema 2.1. 8 8 VK-4.4
VK-4.5
Pa3pea 3. 273 182 91| VK-4.1
Tema 3.1. 120 80 40| YK-4.2
Tema 3.2. 108 72 36| YK-4.3
Tema 3.3, 8 6 2 i’}f('i-‘;
Tema 3.4. 8 6 2 o
Tema 3.5. 9 6 3
Tewma 3.6. 10 6 4
Tema 3.7. 10 6 4
Pa3nea 4. 24| 24 VK-4.1
YK-4.2
VYK-4.3
Tema 4.1. 24| 24 VK-4.4
VK-4.5
Hroro 846 32| 400| 32| 382
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Pa3pea 1. 466 98| 16| 352| VK-4.1
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Tema 1.1. 96 16| 80| YK-4.2
Tema 1.2. 112 32 80| YK-4.3
Tema 1.3, 104 24 go| YK-44
Tema 1.4. 120 32 gg| VKA
Tema 1.5. 10 2 8
Tema 1.6. 12 4 8
Tema 1.7. 12 4 8
Pasnean 2. 8 8 YK-4.1
VK-4.2
Tema 2.1. 8| 8 ziji
YK-4.5
Pazaen 3. 450 96| 16| 338 YK-4.1
Tema 3.1. 224 48| 16| 160 YK-4.2
Tema 3.2. 168 32 136 YK-4.3
Tema 3.3, 10 2 g| YK-4.4
Tema 3.4. 10 2 g| VK43
Tema 3.5. 12 4 8
Tewma 3.6. 12 4 8
Tema 3.7. 14 4 10
Paznen 4. 24| 24 YK-4.1
VK-4.2
Tema 4.1. 24| 24 ziji
YK-4.5
Htoro 104 32| 220 32| 756
0

5. Conep:xanue pa3iesioB, TeM THCHUILINH
Pazoen 1. Anenuiickuii 01 d0enosozo oouenusa. (English for Business Communication)
Tema 1.1. Azvix u mexckynomypuas xommyHu-kayus. OcCHo8bl nepegooa 6 npo-ghecCUOHANbHOL
chepe

OOyuaromumiicsi OJDKEH 3HaTh €AWHH-IBI U (YHKIMU S3bIKAa, HOPMBI JINTEPA-TYPHOTO S3bIKA,
KOMMYHHKaTHBHBIC KQ4€CTBa PCUH.

[IpaBuna peuyeBoro sTHKeTa, TpeOOBAa-HUS K IMyOIMYHOMY BBICTYIUICHHIO. O030p MPOrpaMMHBIX
MPOYKTOB, HC-TIOJIb3YEMBIX B Ipoliecce M3ydeHus: mucuuiuiuel: Microsoft Windows; Mi-crosoft
Office (Bxrouaer Word, Excel, PowerPoint

Tema 1.2. Deutschland.

OOyyaromuiicst JOIKEH 3HaTh OCHOB-HBIE CIIOCOOBI pabOTHI HAJ| I3BIKOBBIM M PEUYEBBIM MAaTEPHAJIOM.

Tema 1.3. Das Bildungswesen.

OOyyaromuiicsi JOJDKEH BIIAJICTh HaBBI-KAMH CaMOCTOSITEIIFHONW PabOTHI C SI3bI-KOBBIM MaTepHAIIOM
(JIeKCHKOM, TpaM-MaTHUKOM, POHETUKOM) C UCTIOB30Ba-HUEM CITPABOYHON M yUE€OHOM IUTEpa-TypPhI.
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Tema 1.4. Stellensuche, Bewerbung und Kiindi-gung.

OOyyaronuiicss JOJMKEH 3HAaTh OCHOB-HBIE PECYpPChl, C MOMOIIBI0O KOTOPBIX MOXXHO 3(()EKTHBHO
BOCTIOJIHUTH HMe-FOIINECs TIPOOEITHI B SI3IKOBOM 00pa30-BaHUU.

Tema 1.5. Grundfragen der Wirtschaft.

OOyyaromuiicss TOHKEH 3HAaTh TPeOO-BaHUS K PEUEBOMY U S3IKOBOMY O(GOPMIICHHIO YCTHBIX U
MUCHMEHHBIX BBICKA3bIBAHUH C YUETOM CIEIU(PHKN HHOSA3BIYHOMN KYJIBTYpBI.

Tema 1.6. Marktwirtschaft.

O6yanOIHPII>'IC$I JOJIKCH IIOHHUMAaThb OC-HOBHO€ COACPIKAHUEC HECJIOXKHBIX AYTCHTUYHBIX
O6H.[€CTBCHHO-HOJ'II/ITI/I‘ICCKI/IX, HY6J'II/II_II/ICTI/I‘ICCKI/IX " IparMaTu4cCKuX TEKCTOB.

Tema 1.7. Warenproduktion. Geld. Wihrung.
OO0yJaromuiics: T0JDKEH YMETh COBEP-IIIEHCTBOBATH HABBIKYU ITyOJUYHOTO BBI-CTYTUICHHS.

Pazoen 2. Ilpomesrcymounan ammecmayus

Tema 2.1. 3auem
[IpoBeneHmre MpomMeKyTOUHOM aTTecTanuy B (hopme 3adera

Paszoen 3. Ilpogheccuonanvnaa kommynuxayus (Professional Communication)

Tema 3.1. Management

1.1 Definition of Management

1.2 Levels and Areas of Manage-ment
1.3 Management Skills

1.4 Business Ethics and Etiquette

1.5The Basics of Financial Man-agement

Tema 3.2. Marktteilnehmer. Gewinn.

OOyyaronuiicss JOMKEH 3HAaTh OCHOB-HBIE PECYpPChl, C MOMOIIBI0O KOTOPHIX MOXHO 3(()EKTHBHO
BOCTIOJIHUTH HMeE-FOIINECs TIPOOEITHI B SI3IKOBOM 00pa30-BaHUU.

Tema 3.3. Wettbewerb.

OOyyaromuiicsi JOJKEH BIaJIeTh HaBBI-KaMH CAMOCTOSITENIBHON PalbOTHI C SI3bI-KOBBIM MaTepHAJIOM
(JIeKCHKOM, TpaM-MaTUKOM, (POHETHKOI) C UCIIOIB30Ba-HUEM CIIPAaBOYHOM M yUeOHOM TUTEepa-Typhl.

Tema 3.4. Betriebliche Grundfonds. Kosten-rechnung.

OO6yuaronuiicst JOJKEH 3HaTh OCHOB-HBIE CIIOCOOBI pabOThI HAJl I3bIKOBBIM M PEUEBBIM MATEPHATIOM.
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Tema 3.5. Marktwirtschaft und Weltwirtschaft.

OOyuwaromuiics JOHKEH 3HATh TMpaBWJIa PEUYEBOTO OTHUKETa, TPEOOBaHUS K MyO-THYHOMY
BBICTYIIJICHHUIO.

Tema 3.6. Marketing.

OOyJaromuiicst TOJDKEH YMETh Ha4M-HaTh, BECTH/ MOAAEPKUBATh U 3aKaH-YUBATh UATOT-PACCIPOC
00 YBHIIEH-HOM, MPOYUTAHHOM, IUAIOT-OOMEH MHEHHMSIMH W JIHAJIOT-HHTEPBBIO/ coOe-cernoBaHUe
npu mpuemMe Ha paboTy, coOirofas HOPMBI PEUEBOTO ITHKETA, NMPU HEOOXOAMMOCTH HCHONb3YS
CTpa-TeTuy BOCCTAHOBIIEHUS COOS B MPOIIEC-CE KOMMYHUKAIUH.

Tema 3.7. Management.

O6yanOIHPII>'IC$I JOJDKCH BJIAICTh BOC-NIPHUATHUCM, aHAJIM30M, CO3JAHUCM YCT-HBIX M IMHMCBbMCHHBIX
TEKCTOB PAa3HBIX TUIIOB U JKaHPOB.

Pazoen 4. Ilpomesxcymounas ammecmayus

Tema 4.1. Dxzamen

[TpoBeneHmre MPOMEKYTOUHOM aTTeTCTaIluU B (hOpME IK3aMEHA

6. OnleHOYHbIE MaTePUAJIbI TEKYLIEr0 KOHTPOJIA
Pa3zoen 1. Anenuiickuii 012 0enogoz2o oowienus. (English for Business Communication)
Dopma KOHMPOA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. Match the words (1,2,3,) to the part of speech (a,b,c,...)

employ, manage, select
employment, employer, diversity
our, we, my

quickly, friendly, daily
successful, fast, nice

[, I S US  NO

verb
noun
pronoun
adverb
adjective

0o o0

2. Match the synonyms (1,2,3,...) (a,b,c,...)
clever
delicious
strange
strong
huge

Dn B~ W ==

smart

tasty

a weird

o
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b powerful
d enormous

3. Put the sentences into logocal order to make up the introduction to the presentation

1 And to finish, I'll say something about how we can work with your company.

2 First, I'll look at the technical side.
3 I work for Ruby in the marketing department.

4 If you have any questions, I'll be happy to answer them at the end of my presen-tation.

5 My name's Lisa Mayers.
6 Then, I'll move on to the sales possibilities.
7 Today I'm going to talk about a new product that we have developed.

4. Match the two parts of a sentence (1,2,3...) (a,b,c,...)
I’m Russian and
I’m good at history, but
I plan to do media studies because
I enjoy sport and
Geography is my favourite subject because
I’m at school at the moment, but

NN AW

e DI’m from Sochi.

a I’m not good at mathematics.

c Ilike films and TV.

f Iplay football and tennis.

b the teacher is good.

d Iplan to start university in September.

5. Make the statements into negative sentences (-) or questions (?).

1 The company’s branch operates overseas. (?)
2 The CEOQ lives in Germany. (-)

3 They have offices in Tokyo. (?)

4 The company employs 12,000 people. (-)

5 Mr and Mrs Sanz live in Berlin. (-)

6. Correct the wrong sentences. Some sentences are correct.
1 Francis has a meeting on Friday always.
2 We usually have lunch in a café.
3. Kelly often is late for work.
4. I leave the office never at six o’clock.
5 The CEO is always in his office at 8.30.
6 They have sometimes a video conference in the morning.
7 We go to often team meetings.

7. Choose the correct answer and explain

What would you say at the presentation when you don’t understand a question?

a. I’m sorry, but I didn’t follow your question.
b. Say it again, I don’t understand.

c. I want you to repeat the question.

d. I don’t know what to say.
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8. Choose the correct answer and explain

What would you say at the presentation when you don’t know the answer?

a. I don’t know the answer to that.

b. I can’t give you that information.

c. ’m sorry, but I don’t know the answer to that. Can I check and get back to you?
d. That question is beyond my expertise.

Pas3zoen 2. Ilpomesricymounan ammecmayus
Dopma KOHMPONA/OYeHoUHOe CPeOCmB0:
Bonpocul/3adanus:

Pazoen 3. Ilpogpeccuonanvnas kommynukayusn (Professional Communication)
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adaua

Bonpocwi/3aoanus:

1. Match the position within a company (1,2,3,...) to its definition (a,b,c,...)

1 manager

2 accountant

3 executive

4 consultant

5 lawyer

¢ aperson who is responsible for running part of or the whole of a business organization

e aperson whose job is to keep financial accounts

a aperson who is employed by a business at a senior level

b aperson who gives expert advice to a person or organization on a particular subject

d aperson who is qualified to advise people about the law and represent them in court
2. Match the jobs (a,b,c,...) with their functions (1,2,3,...)

1 He works for South Development. He builds tall buildings.

2 He works for Jaguar. He makes cars.

3 She welcomes visitors. She works for Lukoil.

4 She helps her boss. She works for Megaphone.

5 He works for Nestle. He takes pictures of the company's factories.

6 She writes computer programs. She works for Microsoft.

c a construction worker

e aproduction worker

a acompany receptionist

f apersonal assistant

b an industrial photographer

d acomputer programmer

3. Put the words in the correct order to make questions.
Put the words in the correct order to make questions.
1 weekend/ work/ they/ Do/ at/ the/?
2 Pierre/ in/ sales/ Does/ work/?
3 you/ do/ travel/ abroad/ How/ often/?
4 you/ spell/ How/ business/ do/?
5 finish/ does/ the/ meeting/ When/?

TTonrorosneno B cucteme 1C:Yuusepcurer (000002178)

Crpanuria 12 u3 29



4. Complete the text with the given words. The first letter is given.
Complete the text with the given words. The first letter is given.

manufacture, products, sales, staff, manufacturing, production, sells, produces
Vinway International is a (1) m..... and retail company.
It (2) p..... electrical equipment and it (3) s..... its (4)..... in shops in Europe and Asia.

We (5) m..... digital radios. We have a good (6) p..... department and (7) s..... department.
We are small company with good managers and (8) s...... .

5. Complete the text with the given words.
Complete the text with the given words.

business contacts; business card; job title; greet; surname; introduce

In modern business, company employees often have (1) .... in different countries.

When we meet someone for the first time, we (2) ...... the person.
We(@3)...... ourselves by saying our (4) ...... and (5) ........ .
Sometimes we give the person a (6) ........ with details about our (7) ........

and company.

6. Read the text, choose the true statements (2) and explain

[TpounTaiite TEKCT, BHIOEPUTE YTBEPXKACHUS, COOTBETCTBYIOLINE TEKCTY, M 3alUIINTE apryMEHTHI,
000CHOBBIBAIOIINE BEIOOP OTBETOB.

Maria is an architect with 20 years' experience of designing and developing spaces. She is partner in
the award-winning STG Architects Ltd, which is famous for its work on the Galroy Building in
London. She enjoys working with people from all over the world and has international experience of
working in Italy, Greece, Thailand, Australia and Brazil. Maria has a Master of Science from
Sheffield University and a BA in Architec-ture from Hull University. She also speaks Italian and
Thai. When she is not working, she spends her time hiking, skiing and diving.

a. She has worked in many different countries.
b. She doesn’t do any sports.

c. She speaks foreign languages.

d. She manages a large team of people.

7. Read the text, choose the true statements and explain
Emily is an experienced sales manager with 12 years' experience of developing custom-er service
teams.
She is skilled in negotiation, team motivation and building successful sales teams.
After ten years of working in sales and customer service at Halo Bank, Emily is now the sales office
manager of a team of 120 at Southern General Plastics Ltd.
She has an MBA from Stanford University and a degree in Business Studies from Cornell University.
Emily is creative and hardworking, and enjoys working with others.

a. She has international experience.

b. She has always worked at Southern General Plastics Ltd.
c. Her last job was in a bank.

d. She has good communication skills.
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Pazoen 4. Ilpomesxcymounas ammecmayus
Dopma KOHMPONA/OYeHOUHOe CPEOCMEBO.!
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM

Ounas popma obyuenus, Ilepewiti cemecmp, 3auem
Koumponupyemvie H/[K: YK-4.1 YK-4.2 YK-4.3 YK-4.4 VK-4.5
Bonpocsl/3ananus:
1. Cincok Bonpocos
1. Describe the jobs of three people you know. Who do they work for and what do they do?
2. Think of three people you know. Describe the places where they work and the departments that
they work in.
3. What is a full-time job/ a part-time job?
4. What does a permanent/temporary job mean?
5. Do people retire or are they made redundant when they stop work because of their age?
6. Think about your job or one that you would like to have. Is it a full-time job or a part-time job? Is
it permanent or
temporary?
7. What is ‘commuting’? When do people commute?
8. What do people want from work? Speak about three most important things.
9. Do you have enough time for leisure? What do you like doing to relax?
10. What do the letters CEO stand for? What kind of job is that?
11. What skills does a manager need?
12. What are you good with? What are you not very good with?
13. Think about one of your recent projects. How long was it planned to take? How long did it take
in the end? Did you manage to meet the deadline?
14. What do we call the money paid every week for the work done? / every month? /things
employees get in addition to money?
15. What is business communication and what is its purpose?
16. What do we call external business communication?
17. What do we call internal business communication?
18. What are the fastest ways of communication?
19. What are the advantages of web-based or video conferencing?
20. Why are presentations held?
21. Why is face-to-face communication often replaced by virtual communication?
22. What methods of written business communication do you know? What does the choice mostly
depend on?
23. Which is the most formal means of business communication between two people? the least
for-mal?
24. What are the 5Cs of business writing? (clear, correct, courteous, convincing and complete).
25. In some countries including a photo on a CV is a requirement. Is it true in your country? What do
you think of this  idea?
26. What could you say at a job interview to make yourself ‘stand out from the crowd’ and give a
good impression?
27. Think of three positive characteristics and three skills you have, or things that you are good at.
Speak about them.
28. How difficult is it for young people to find work in our country?
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29.
30.

Ou

What are some of the things that can go wrong in job interviews?
What kind of internship or job position would you like to apply for in the future?

Has popma obyuenus, Bmopou cemecmp, Ixzamen

Koumponupyemvie H/[K: YK-4.1 YK-4.2 YK-4.3 YK-4.4 VK-4.5
Bonpocsl/3ananus:

NN R WD =

9.

10.
I1.
12
13.
14.
15.
16.
17.
18.
19.
20.
21
22.
23.
24.
25.
26.
27.
28.

1. Cincok Bonpocos
What is management education?
When was the faculty of Management founded?
What areas of training are carried out at the Faculty of Management?
What kind of cultural and social activities can students participate in?
Where do students undergo practical training?
Where do graduates of the Faculty of Management work?
What does the job of a manager involve?
How did Peter Drucker characterize the job of a manager?
What is a ‘knowledge society’?
What is the most valuable asset of a company?
What are the three levels of management?

. What are Chief executives responsible for?

What are the common titles associated with top management?
What does Middle Management deal with?
What do the personnel of Lower Management consist of?
What are the most common areas of management?
What is Production Management?
What does Human Resource Management deal with?
What is Office Management?
What is Marketing Management responsible for?

. What is the main aim of Financial Management?

What is a finance manager responsible for?

What are the main management skills?

How can managers ease their workload?

What does strategic thinking involve?

What is commercial awareness?

What does “working long hours” mean?

What do we call the employee who works for several different organizations, and paid according

to the hours they work?

29.
30.
31.
32.
33.
34.
35.
36.
37.

How much do you work if you work part-time/ full-time?

What do the letters in “CEQO” stand for?

What does a software company deal with?

If a person runs a workshop what exactly does he do?

What do you call a person who has stopped working permanently, usually be-cause of age?

What does a flexible schedule mean?

What is small talk? What topics are relevant for a small talk?

How do dining habits in Russia differ from those in other countries?

Is it important to be punctual when you are invited for dinner? How is it differ-ent in various

cultures?

38.
39.
40.
41.
42.
43.
44.
45.

What style of communication do we call formal? Give examples.

What does direct/indirect style of communication mean? Give examples.
What is special about American style of communication?

What is special about doing business in Germany?

What does “loose face” mean in Chinese business culture?

Do the Chinese express themselves directly or indirectly? Give examples.
What is special about Russian business mentality?

What are the basics of international business etiquette?
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46. What are the rules of using a smartphone in a business setting?

47. What tips would you give for someone going on a business trip to Russia?

48. What does a cultural-awareness consultant deal with?

49. Is teamwork important in modern business?

50. Speak about attitudes to teamwork in different cultures.

51. Do people in Asian societies prefer working towards team goals or individual targets?
52. What is Financial Management? What does Financial Management deal with?
53. What are the five major accounts in accounting?

54. What is business ethics concerned with?

55. How did globalization influence business approach to making decisions?

56. What ethical dilemmas does business encounter?

57. What are the basic concepts of business ethics?

58. What is the goal of business correspondence?

59. What are the functions of business letters?

60. What principles are to be followed in negotiation to reach a successful outcome?

2. TekcThl 1715 IEPEBO/ia Ha PYyCCKUI SI3BIK CO CIIOBApPEM
TEXT 1

Workplaces depend on the strength of those in management positions. In addition to directing
employees, managers must communicate with more senior professionals in their company to ensure
the team meets goals and furthers the company’s mission. Although the duties of managers differ
based on their industry and workplace, most fulfill the same basic responsibilities. In this article, we
discuss what management is, the operations of management and how you can become a good
manager.

Management is the coordination and administration of tasks to achieve a goal. Such administration
activities include setting the organization’s strategy and coordinating the efforts of staff to
accomplish these objectives through the application of available resources. Management can also
refer to the seniority structure of staff members within an organization.

To be an effective manager, you’ll need to develop a set of skills, including planning,
communication, organization and leadership. You will also need extensive knowledge of the
company’s goals and how to direct employees, sales and other operations to accomplish them.

TEXT 2

Management is defined as the pursuit of organizational goals efficiently and effectively.
Organizations or people who work together to achieve a specific purpose, value managers because of
the multiplier effect: Good managers have an influence on the organization far beyond the results
that can be achieved by one person acting alone. Managers are well paid, with the CEOs and
presidents of even small and midsize businesses earning good salaries and many benefits.

Management, said one pioneer of management ideas, is "the art of getting things done through
people." Thus, managers are task oriented, achievement oriented, and people oriented. And they
operate within an organizational group of people who work together to achieve some specific
purpose. More formally, management is defined as (1) the pursuit of organizational goals efficiently
and effectively by (2) integrating the work of people through (3) planning, organizing, leading, and
controlling the organization's resources.

Efficiency - the means. Efficiency is the means of attaining the organization's goals. To be efficient
means to use resources - people, money, raw materials, and the like - wisely and cost-effectively.
Effectiveness - the ends. Effectiveness is the organization's ends, the goals. To be effective means to
achieve results, to make the right decisions and to successfully carry them out so that they achieve
the organization's goals. Good managers are concerned with trying to achieve both qualities. Often,
however, organizations will erroneously strive for efficiency without being effective.

TEXT 3

Setting objectives. Setting and achieving objectives is the primary way a manager accomplishes and
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maintains success. They must also be able to convey them to their staff or employees in a compelling
manner. For instance, a restaurant manager could state they want to improve service times and
remind employees that faster service increases revenue and tips.

Organizing. Managers evaluate the type of work, divide it into achievable tasks and effectively
delegate it to staff. Organization consists of a series of relationships among individual staff as well as
departments or entities inside the organization. It is the manager’s responsibility to ensure that these
individuals and entities work together in harmony, which includes motivating staff members and
departments to stay on task. A good manager is skilled at building interpersonal relationships among
their team members and can troubleshoot when members confuse their encounter challenges.
Organization also requires a manager to establish relationships of authority among their team
members. Maximizing organizational arrangements can help businesses enhance the company’s
efficiency in the market, reduce the costs of business and improve productivity.

TEXT 4

Motivating the team. In addition to the tasks of organization and delegation, motivation includes
having the skills to handle different types of personalities in a team. An effective manager must
know how to form and lead successful teams and know how to galvanize team members around a
cause.

Devising systems of measurement. Managers need to set targets or key performance indicators that

the team aims for and then generate ways to measure whether their team is on track to meet those
goals. Because it can be challenging to come up with measurable ways of understanding
performance, managers must often be creative and thoughtful. However, like the other functions of
management, measurement is critical to improving business performance.
Developing people. In addition to leading their team toward a goal and measuring their progress
along the way, good managers invest in their staff’s development. Managers can, for example, work
with their team to help them set goals to move up in their careers. Managers must have leadership
skills to use all the operations successfully. They are responsible for coaching their team members by
helping them recognize their strengths and weaknesses and improve their performance. Different
managers may have different styles of leadership. Regardless of their style, managers should develop
their leadership skills to be effective supervisors.

TEXT 5

Students sign up for an introductory management course for all kinds of reasons. Many, of course,
are planning business careers, but others are taking it to fulfill a requirement or an elective. Some
students are in technical fields, such as accounting, finance, computer science, and engineering, and
never expect to have to supervise other people.

Here are just a few of the payoffs of studying management as a discipline: You will understand
how to deal with organizations from the outside. Since we all are in constant interaction with all
kinds of organizations, it helps to understand how they work and how the people in them make
decisions. Such knowledge may give you some defensive skills that you can use in dealing with
organizations from the outside, as a customer or investor, for example. You will understand how to
relate to your supervisors.

Since most of us work in organizations and most of us have bosses, studying management will
enable you to understand the pressures managers deal with and how they will best respond to you.
You will understand how to interact with co-workers. The kinds of management policies in place can
affect how your co-workers behave. Studying management can give you the understanding of teams
and teamwork, cultural differences, conflict and stress, and negotiation and communication skills
that will help you get along with fellow employees. You build your skills in areas such as
self-management, listening, handling change, managing stress, avoiding groupthink, and coping with
organizational politics.

TEXT 6

Seven challenges face any manager: You need to manage for competitive advantage to stay ahead
of rivals. You need to manage for diversity in race, ethnicity, gender, and so on, because the future
won't resemble the past. You need to manage for the effects of globalization and of information
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technology. You always need to manage to maintain ethical standards. You need to manage for
sustainability - to practice sound environmental policies. Finally, you need to manage for the
achievement of your own happiness and life goals.

The ideal state that many people seek is an emotional zone somewhere between boredom and
anxiety.

Boredom may arise because skills and challenges are mismatched: You are exercising your high
level of skill in a job with a low level of challenge, such as licking envelopes. Anxiety arises when
one has low levels of skill but a high level of challenge, such as (for many people) suddenly being
called upon to give a rousing speech to strangers. As a manager, could you achieve a balance
between these two states - boredom and anxiety, or action and serenity? Certainly managers have
enough challenges to keep their lives more than mildly interesting.

Competitive advantage is the ability of an organization to produce goods or services more
effectively than competitors do, thereby outperforming them. This means an organization must stay
ahead in four areas: (1) being responsive to customers, (2) innovation, (3) quality, and (4) efficiency.

TEXT 7

Competitive advantage means an organization must stay ahead in four areas: (1) being responsive to
customers, (2) innovation, (3) quality, and (4) efficiency.

I. Being Responsive to Customers. The first law of business is: Take care of the customer. Without
customers-buyers, clients, consumers, shoppers, users, patrons, guests, investors, or whatever they're
called-sooner or later there will be no organization.

2. Innovation. Finding ways to deliver new or better goods or services is called innovation. No
organization, for-profit or nonprofit, can allow itself to become complacent - especially when rivals
are coming up with creative ideas. "Innovate or die" is an important adage for any manager.

3. Quality. If your organization is the only one of its kind, customers may put up with products or
services that are less than stellar but only because they have no choice. But if another organization
comes along and offers a better-quality travel experience, TV program, cut of meat, computer
software, or whatever, you may find your company falling behind. Making improvements in quality
has become an important management idea in recent times.

4. Efficiency. A generation ago, organizations rewarded employees for their length of service. Today,
however, the emphasis is on efficiency: Companies strive to produce goods or services as quickly as
possible using as few employees (and raw materials) as possible.

TEXT 8

Strategic management is the management of an organization’s resources to achieve its goals and
objectives. Strategic management involves setting objectives, analyzing the competitive
environment, analyzing the internal organization, evaluating strategies, and ensuring that
management rolls out the strategies across the organization.
Companies, universities, nonprofits, and other organizations can use strategic management as a way
to make goals and meet objectives.
Flexible companies may find it easier to make changes to their structure and plans, while inflexible
companies may chafe at a changing environment.
A strategic manager may oversee strategic management plans and devise ways for organizations to
meet their benchmark goals.
Strategic management is divided into several schools of thought. A prescriptive approach to strategic
management outlines how strategies should be developed, while a descriptive approach focuses on
how strategies should be put into practice. These schools differ on whether strategies are developed
through an analytic process, in which all threats and opportunities are accounted for, or are more like
general guiding principles to be applied.

TEXT 9

Business culture, the skills and competencies of employees, and organizational structure are all
important factors that influence how an organization can achieve its stated objectives. Inflexible
companies may find it difficult to succeed in a changing business environment. Creating a barrier
between the development of strategies and their implementation can make it difficult for managers to
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determine whether objectives have been efficiently met.

While an organization’s upper management is ultimately responsible for its strategy, the strategies
are often sparked by actions and ideas from lower-level managers and employees. An organization
may have several employees devoted to strategy, rather than relying solely on the chief executive
officer (CEO) for guidance.

Because of this reality, organizational leaders focus on learning from past strategies and examining
the environment at large. The collective knowledge is then used to develop future strategies and to
guide the behavior of employees to ensure that the entire organization is moving forward. For these
reasons, effective strategic management requires both an inward and outward perspective.

TEXT 10

What do you as a manager do to "get things done" - that is, achieve the stated goals of the
organization you work for? You perform what is known as the management process, also called the
four management functions: planning, organizing, leading, and controlling. Although the process of
management can be quite complex, these four functions represent its essential principles. Let's
consider what the four functions are, using the management (or "administration," as it is called in
nonprofit organizations) of your college to illustrate them.

Planning is defined as setting goals and deciding how to achieve them. Your college was
established for the purpose of educating students, and its present managers, or administrators, now
must decide the best way to accomplish this.

Organizing is defined as arranging tasks, people, and other resources to accomplish the work.
College administrators must determine the tasks to be done, by whom, and what the reporting
hierarchy is to be.

Leading is defined as motivating, directing, and otherwise influencing people to work hard to
achieve the organization's goals. At your college, leadership begins, of course, with the president
(who would be the chief executive officer, or CEO, in a for-profit organization).

Controlling is defined as monitoring performance, comparing it with goals, and taking corrective
action as needed.

TEXT 11

The process of planning, organizing, directing, and controlling the use of a firm‘s resources to
effectively and economically attain its objectives is called management. A business can be viewed as
a system: a group of related parts organized to work together for some purpose. Management is the
function that integrates the parts of this system and makes sure that they work together toward a
desired purpose. Administration is another term with nearly the same meaning, though it is more
often used to refer to the management of institutions, such as schools or hospitals. It may, however,
also be applied to business firms, particularly to the functions of higher-level management. Managers
typically perform four key functions for their businesses: (a) planning, (b) organizing and staffing, (c)
directing and coordinating, and (d) evaluating and controlling. Each of these functions is continuous
and all are interrelated. The functions can be seen as a process continuously repeated in a cycle.
Managers make plans to solve the problems and to take advantage of the opportunities presented to
their companies. People are recruited to carry out the plans. He or she directs and coordinates the
activities of those who work in it. Evaluations of how well the organization is working toward its
goals partially determine plans for future operations.

TEXT 12

Both entrepreneurs and managers have a high need for achievement. However, entrepreneurs
certainly seem to be motivated to pursue moderately difficult goals through their own efforts in order
to realize their ideas and, they hope, financial rewards. Managers, by contrast, are more motivated by
promotions and organizational rewards of power and perks.

If you believe "I am the captain of my fate, the master of my soul," you have what is known as
internal locus of control, the belief that you control your own destiny, that external forces will have
little influence. (External locus of control means the reverse - you believe you don't control your
destiny that external forces do.) Both entrepreneurs and managers like to think they have personal
control over their lives.

TTonrorosneno B cucteme 1C:Yuusepcurer (000002178) Crpanuria 19 u3 29



Rising to the top in an organization probably requires that a manager put in long hours. For
entrepreneurs, however, creating a new enterprise may require an extraordinary investment of time
and energy.

Every manager needs to be able to make decisions based on ambiguous - that is, unclear or
incomplete - information. However, entrepreneurs must have more tolerance for ambiguity because
they are trying to do things they haven't done before.

Managers must believe in themselves and be willing to make decisions; however, this statement
applies even more to entrepreneurs. Precisely because they are willing to take risks in the pursuit of
new opportunities - indeed, even risk of personal financial failure - entrepreneurs need the
confidence to act decisively.

TEXT 13

Strategic management involves managing an organization's resources, analyzing internal and
external forces, and developing strategies to realize goals and objectives. There are five key phases
that can help businesses execute their strategies.
1. An organization must first establish clear, realistic goals. Its goals should answer what the
company wants to achieve and why. Once set, the company can then identify the objectives, or how
the goals will be reached.
2.0rganizations must then be able to examine, understand, and codify what internal and external
forces affect their business and goals, as well as what it needs to remain competitive. Analytical
tools, such as SWOT analysis, are helpful during this phase.
3. Based on the results of the analysis, the company can then develop its strategy, outlining how the
company will achieve its goals and how. In this phase, the company will identify the needed people,
technology, and other resources; how these resources will be allocated to fulfill tasks, and what
performance metrics are needed to measure success.
4. Once the strategies are defined, it is time for execution. The strategy is taken from planning to
implementation. During this phase, the allocated resources are placed into action based on their roles
and responsibilities.
5. The final stage of strategic management is to evaluate the effectiveness of implemented strategies
using defined metrics. The company will also visit whether ineffective strategies should be replaced
with more viable ones.

TEXT 14

Any business is growing rapidly over the globe under today's current management model. Any
company that doesn't effectively handle its own affairs will quickly become irrelevant in today's
dynamic marketplace.
It should be obvious why management is so important, not just in the context of businesses and other
organizations but also in our personal life. The idea of management may be seen in every facet of
modern life. To accomplish something, management is the act of organizing and administering the
necessary tasks.
Management is synonymous with administration in some contexts. It is also possible to say that it
involves planning, organizing, taking the lead, and making the appropriate choices. Management is
necessary for businesses and other types of organizations. Additionally, it is necessary for each of our
particular lives.
In many businesses, there are several tiers of management, which help split responsibilities among
the various divisions and areas of expertise. When work is segmented into multiple management
levels, a firm can expand its workforce because there are more managers available to oversee and
control the various operations inside the business. In addition, this helps develop streamlined
approval procedures and assures that different levels of management may review each other's work
before releasing a product to the general public.

TEXT 15

Objectives of Management
Optimize resources. Management definition puts forth an effort to make efficient use of available
resources in order to generate the greatest feasible amount of output. This aim makes it possible to
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improve profits by lowering the proportion of resource expenses to earnings in the business.
Accordingly, management teams implement various logistic methods and procedures to detect and
cut back on processes that result in waste and call for more resources.

Improvement of Efficiencies. Boosting the effectiveness of operations, production, and services leads
to increased output, revenue, and profits. Management systems observe the activities, length of time,
and flow of the workplace to ascertain the procedures that result in the most productive outputs. It's
not uncommon for managers to collaborate on developing and executing new procedures and
standards with both other employees and the heads of departments.

To maximize profits. Management teams aim to balance increasing revenues as much as possible
and creating a positive working environment for workers. To ensure that profits are maximized, it is
necessary to collaborate with various departments and leaders, such as accountants, supervisors, and
executives, to identify areas that need modifications and adjustments. Finding costs and waste that
are not essential and developing innovative processes that make operations more effective are two of
the most important tasks for managers who want to accomplish their maximum profit goals.

3. TekcTsl 1151 IEpeBO/Ia Ha PYCCKHM A3BIK O0€3 cIoBaps
TEXT 1
Workplaces depend on the strength of those in management positions. In addition to directing
employees, managers must communicate with more senior professionals in their company to ensure
the team meets goals and furthers the company’s mission. Although the duties of managers differ
based on their industry and workplace, most fulfill the same basic responsibilities. In this article, we
discuss what management is, the operations of management and how you can become a good
manager.
Management is the coordination and administration of tasks to achieve a goal. Such administration
activities include setting the organization’s strategy and coordinating the efforts of staff to
accomplish these objectives through the application of available resources. Management can also
refer to the seniority structure of staff members within an organization.
To be an effective manager, you’ll need to develop a set of skills, including planning,
communication, organization and leadership. You will also need extensive knowledge of the
company’s goals and how to direct employees, sales and other operations to accomplish them.

TEXT 2
Management is defined as the pursuit of organizational goals efficiently and effectively.
Organizations or people who work together to achieve a specific purpose, value managers because of
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the multiplier effect: Good managers have an influence on the organization far beyond the results
that can be achieved by one person acting alone. Managers are well paid, with the CEOs and
presidents of even small and midsize businesses earning good salaries and many benefits.

Management, said one pioneer of management ideas, is "the art of getting things done through
people." Thus, managers are task oriented, achievement oriented, and people oriented. And they
operate within an organizational group of people who work together to achieve some specific
purpose. More formally, management is defined as (1) the pursuit of organizational goals efficiently
and effectively by (2) integrating the work of people through (3) planning, organizing, leading, and
controlling the organization's resources.

Efficiency - the means. Efficiency is the means of attaining the organization's goals. To be efficient
means to use resources - people, money, raw materials, and the like - wisely and cost-effectively.
Effectiveness - the ends. Effectiveness is the organization's ends, the goals. To be effective means to
achieve results, to make the right decisions and to successfully carry them out so that they achieve
the organization's goals. Good managers are concerned with trying to achieve both qualities. Often,
however, organizations will erroneously strive for efficiency without being effective.

TEXT 3

Setting objectives. Setting and achieving objectives is the primary way a manager accomplishes and
maintains success. They must also be able to convey them to their staff or employees in a compelling
manner. For instance, a restaurant manager could state they want to improve service times and
remind employees that faster service increases revenue and tips.

Organizing. Managers evaluate the type of work, divide it into achievable tasks and effectively
delegate it to staff. Organization consists of a series of relationships among individual staff as well as
departments or entities inside the organization. It is the manager’s responsibility to ensure that these
individuals and entities work together in harmony, which includes motivating staff members and
departments to stay on task. A good manager is skilled at building interpersonal relationships among
their team members and can troubleshoot when members confuse their encounter challenges.
Organization also requires a manager to establish relationships of authority among their team
members. Maximizing organizational arrangements can help businesses enhance the company’s
efficiency in the market, reduce the costs of business and improve productivity.

TEXT 4

Motivating the team. In addition to the tasks of organization and delegation, motivation includes
having the skills to handle different types of personalities in a team. An effective manager must
know how to form and lead successful teams and know how to galvanize team members around a
cause.

Devising systems of measurement. Managers need to set targets or key performance indicators that

the team aims for and then generate ways to measure whether their team is on track to meet those
goals. Because it can be challenging to come up with measurable ways of understanding
performance, managers must often be creative and thoughtful. However, like the other functions of
management, measurement is critical to improving business performance.
Developing people. In addition to leading their team toward a goal and measuring their progress
along the way, good managers invest in their staff’s development. Managers can, for example, work
with their team to help them set goals to move up in their careers. Managers must have leadership
skills to use all the operations successfully. They are responsible for coaching their team members by
helping them recognize their strengths and weaknesses and improve their performance. Different
managers may have different styles of leadership. Regardless of their style, managers should develop
their leadership skills to be effective supervisors.

TEXT 5

Students sign up for an introductory management course for all kinds of reasons. Many, of course,
are planning business careers, but others are taking it to fulfill a requirement or an elective. Some
students are in technical fields, such as accounting, finance, computer science, and engineering, and
never expect to have to supervise other people.

Here are just a few of the payoffs of studying management as a discipline: You will understand
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how to deal with organizations from the outside. Since we all are in constant interaction with all
kinds of organizations, it helps to understand how they work and how the people in them make
decisions. Such knowledge may give you some defensive skills that you can use in dealing with
organizations from the outside, as a customer or investor, for example. You will understand how to
relate to your supervisors.

Since most of us work in organizations and most of us have bosses, studying management will
enable you to understand the pressures managers deal with and how they will best respond to you.
You will understand how to interact with co-workers. The kinds of management policies in place can
affect how your co-workers behave. Studying management can give you the understanding of teams
and teamwork, cultural differences, conflict and stress, and negotiation and communication skills
that will help you get along with fellow employees. You build your skills in areas such as
self-management, listening, handling change, managing stress, avoiding groupthink, and coping with
organizational politics.

TEXT 6

Seven challenges face any manager: You need to manage for competitive advantage to stay ahead
of rivals. You need to manage for diversity in race, ethnicity, gender, and so on, because the future
won't resemble the past. You need to manage for the effects of globalization and of information
technology. You always need to manage to maintain ethical standards. You need to manage for
sustainability - to practice sound environmental policies. Finally, you need to manage for the
achievement of your own happiness and life goals.

The ideal state that many people seek is an emotional zone somewhere between boredom and
anxiety.

Boredom may arise because skills and challenges are mismatched: You are exercising your high
level of skill in a job with a low level of challenge, such as licking envelopes. Anxiety arises when
one has low levels of skill but a high level of challenge, such as (for many people) suddenly being
called upon to give a rousing speech to strangers. As a manager, could you achieve a balance
between these two states - boredom and anxiety, or action and serenity? Certainly managers have
enough challenges to keep their lives more than mildly interesting.

Competitive advantage is the ability of an organization to produce goods or services more
effectively than competitors do, thereby outperforming them. This means an organization must stay
ahead in four areas: (1) being responsive to customers, (2) innovation, (3) quality, and (4) efficiency.

TEXT 7

Competitive advantage means an organization must stay ahead in four areas: (1) being responsive to
customers, (2) innovation, (3) quality, and (4) efficiency.

I. Being Responsive to Customers. The first law of business is: Take care of the customer. Without
customers-buyers, clients, consumers, shoppers, users, patrons, guests, investors, or whatever they're
called-sooner or later there will be no organization.

2. Innovation. Finding ways to deliver new or better goods or services is called innovation. No
organization, for-profit or nonprofit, can allow itself to become complacent - especially when rivals
are coming up with creative ideas. "Innovate or die" is an important adage for any manager.

3. Quality. If your organization is the only one of its kind, customers may put up with products or
services that are less than stellar but only because they have no choice. But if another organization
comes along and offers a better-quality travel experience, TV program, cut of meat, computer
software, or whatever, you may find your company falling behind. Making improvements in quality
has become an important management idea in recent times.

4. Efficiency. A generation ago, organizations rewarded employees for their length of service. Today,
however, the emphasis is on efficiency: Companies strive to produce goods or services as quickly as
possible using as few employees (and raw materials) as possible.

TEXT 8

Strategic management is the management of an organization’s resources to achieve its goals and
objectives. Strategic management involves setting objectives, analyzing the competitive
environment, analyzing the internal organization, evaluating strategies, and ensuring that
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management rolls out the strategies across the organization.

Companies, universities, nonprofits, and other organizations can use strategic management as a way
to make goals and meet objectives.

Flexible companies may find it easier to make changes to their structure and plans, while inflexible
companies may chafe at a changing environment.

A strategic manager may oversee strategic management plans and devise ways for organizations to
meet their benchmark goals.

Strategic management is divided into several schools of thought. A prescriptive approach to strategic
management outlines how strategies should be developed, while a descriptive approach focuses on
how strategies should be put into practice. These schools differ on whether strategies are developed
through an analytic process, in which all threats and opportunities are accounted for, or are more like
general guiding principles to be applied.

TEXT 9

Business culture, the skills and competencies of employees, and organizational structure are all
important factors that influence how an organization can achieve its stated objectives. Inflexible
companies may find it difficult to succeed in a changing business environment. Creating a barrier
between the development of strategies and their implementation can make it difficult for managers to
determine whether objectives have been efficiently met.
While an organization’s upper management is ultimately responsible for its strategy, the strategies
are often sparked by actions and ideas from lower-level managers and employees. An organization
may have several employees devoted to strategy, rather than relying solely on the chief executive
officer (CEO) for guidance.
Because of this reality, organizational leaders focus on learning from past strategies and examining
the environment at large. The collective knowledge is then used to develop future strategies and to
guide the behavior of employees to ensure that the entire organization is moving forward. For these
reasons, effective strategic management requires both an inward and outward perspective.

TEXT 10

What do you as a manager do to "get things done" - that is, achieve the stated goals of the
organization you work for? You perform what is known as the management process, also called the
four management functions: planning, organizing, leading, and controlling. Although the process of
management can be quite complex, these four functions represent its essential principles. Let's
consider what the four functions are, using the management (or "administration," as it is called in
nonprofit organizations) of your college to illustrate them.

Planning is defined as setting goals and deciding how to achieve them. Your college was
established for the purpose of educating students, and its present managers, or administrators, now
must decide the best way to accomplish this.

Organizing is defined as arranging tasks, people, and other resources to accomplish the work.
College administrators must determine the tasks to be done, by whom, and what the reporting
hierarchy is to be.

Leading is defined as motivating, directing, and otherwise influencing people to work hard to
achieve the organization's goals. At your college, leadership begins, of course, with the president
(who would be the chief executive officer, or CEO, in a for-profit organization).

Controlling is defined as monitoring performance, comparing it with goals, and taking corrective
action as needed.

TEXT 11

The process of planning, organizing, directing, and controlling the use of a firm‘s resources to
effectively and economically attain its objectives is called management. A business can be viewed as
a system: a group of related parts organized to work together for some purpose. Management is the
function that integrates the parts of this system and makes sure that they work together toward a
desired purpose. Administration is another term with nearly the same meaning, though it is more
often used to refer to the management of institutions, such as schools or hospitals. It may, however,
also be applied to business firms, particularly to the functions of higher-level management. Managers

TTonrorosneno B cucteme 1C:Yuusepcurer (000002178) Crpanutia 24 u3 29



typically perform four key functions for their businesses: (a) planning, (b) organizing and staffing, (c)
directing and coordinating, and (d) evaluating and controlling. Each of these functions is continuous
and all are interrelated. The functions can be seen as a process continuously repeated in a cycle.
Managers make plans to solve the problems and to take advantage of the opportunities presented to
their companies. People are recruited to carry out the plans. He or she directs and coordinates the
activities of those who work in it. Evaluations of how well the organization is working toward its
goals partially determine plans for future operations.

TEXT 12

Both entrepreneurs and managers have a high need for achievement. However, entrepreneurs
certainly seem to be motivated to pursue moderately difficult goals through their own efforts in order
to realize their ideas and, they hope, financial rewards. Managers, by contrast, are more motivated by
promotions and organizational rewards of power and perks.

If you believe "I am the captain of my fate, the master of my soul," you have what is known as
internal locus of control, the belief that you control your own destiny, that external forces will have
little influence. (External locus of control means the reverse - you believe you don't control your
destiny that external forces do.) Both entrepreneurs and managers like to think they have personal
control over their lives.

Rising to the top in an organization probably requires that a manager put in long hours. For
entrepreneurs, however, creating a new enterprise may require an extraordinary investment of time
and energy.

Every manager needs to be able to make decisions based on ambiguous - that is, unclear or
incomplete - information. However, entrepreneurs must have more tolerance for ambiguity because
they are trying to do things they haven't done before.

Managers must believe in themselves and be willing to make decisions; however, this statement
applies even more to entrepreneurs. Precisely because they are willing to take risks in the pursuit of
new opportunities - indeed, even risk of personal financial failure - entrepreneurs need the
confidence to act decisively.

TEXT 13

Strategic management involves managing an organization's resources, analyzing internal and
external forces, and developing strategies to realize goals and objectives. There are five key phases
that can help businesses execute their strategies.
1. An organization must first establish clear, realistic goals. Its goals should answer what the
company wants to achieve and why. Once set, the company can then identify the objectives, or how
the goals will be reached.
2.0rganizations must then be able to examine, understand, and codify what internal and external
forces affect their business and goals, as well as what it needs to remain competitive. Analytical
tools, such as SWOT analysis, are helpful during this phase.
3. Based on the results of the analysis, the company can then develop its strategy, outlining how the
company will achieve its goals and how. In this phase, the company will identify the needed people,
technology, and other resources; how these resources will be allocated to fulfill tasks, and what
performance metrics are needed to measure success.
4. Once the strategies are defined, it is time for execution. The strategy is taken from planning to
implementation. During this phase, the allocated resources are placed into action based on their roles
and responsibilities.
5. The final stage of strategic management is to evaluate the effectiveness of implemented strategies
using defined metrics. The company will also visit whether ineffective strategies should be replaced
with more viable ones.

TEXT 14

Any business is growing rapidly over the globe under today's current management model. Any
company that doesn't effectively handle its own affairs will quickly become irrelevant in today's
dynamic marketplace.
It should be obvious why management is so important, not just in the context of businesses and other
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organizations but also in our personal life. The idea of management may be seen in every facet of
modern life. To accomplish something, management is the act of organizing and administering the
necessary tasks.

Management is synonymous with administration in some contexts. It is also possible to say that it
involves planning, organizing, taking the lead, and making the appropriate choices. Management is
necessary for businesses and other types of organizations. Additionally, it is necessary for each of our
particular lives.

In many businesses, there are several tiers of management, which help split responsibilities among
the various divisions and areas of expertise. When work is segmented into multiple management
levels, a firm can expand its workforce because there are more managers available to oversee and
control the various operations inside the business. In addition, this helps develop streamlined
approval procedures and assures that different levels of management may review each other's work
before releasing a product to the general public.

TEXT 15

Objectives of Management

Optimize resources. Management definition puts forth an effort to make efficient use of available
resources in order to generate the greatest feasible amount of output. This aim makes it possible to
improve profits by lowering the proportion of resource expenses to earnings in the business.
Accordingly, management teams implement various logistic methods and procedures to detect and
cut back on processes that result in waste and call for more resources.
Improvement of Efficiencies. Boosting the effectiveness of operations, production, and services leads
to increased output, revenue, and profits. Management systems observe the activities, length of time,
and flow of the workplace to ascertain the procedures that result in the most productive outputs. It's
not uncommon for managers to collaborate on developing and executing new procedures and
standards with both other employees and the heads of departments.

To maximize profits. Management teams aim to balance increasing revenues as much as possible
and creating a positive working environment for workers. To ensure that profits are maximized, it is
necessary to collaborate with various departments and leaders, such as accountants, supervisors, and
executives, to identify areas that need modifications and adjustments. Finding costs and waste that
are not essential and developing innovative processes that make operations more effective are two of
the most important tasks for managers who want to accomplish their maximum profit goals.
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M. D., Aisazsa H. b.. - Kpacrogap: KyoI'AY, 2020. - 28 c. - Tekct: aneKTpoHHBINA. // : [calT]. -
URL: https://edu.kubsau.ru/mod/resource/view.php?id=7117 (mara oOpamenus: 02.05.2024). -
Pexxum goctyna: mo noanucke

8.2. IIpogeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ecne4nBaeTcst
AOCTYI 00y4aKOUIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbBIX
He ucnonb3yrores.

Pecypcol « Unmeprem»
1. https://lingualeo.com/ru - Lingualeo nHoCTpaHHBIC SI3bIKA OHJIANH
2. http://www.lingvo-online.ru/ru - ABBYY Lingvo Live
3. http://elibrary.ru/defaultx.asp - Hay4ynas snekrponHas 6ubInoTexa

4. https://znanium.com/
- Znanium.com

5. http://www.iprbookshop.ru/ - DnekTpoHHBIN OUOITMOTEUHBIN pecypc

8.3. IIporpamMHoe oGecnieueHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOIb3yeMble
NPH OCYLIEeCTBJIECHHH 00pPa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE
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WNHudopmanmoHHbIe TEXHOJIOTHH, HCTIONb3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO Mpolecca
M0 JUCUUIUIMHE TTO3BOJISIOT:

— o0ecreunTh B3aUMOJCHCTBHE MEXIY YYaCTHMKaMH 0Opa30BaTeIbHOIO IMpolecca, B TOM YHUCIE
CHHXPOHHOE M (MJIM) aCHHXPOHHOE B3aUMOACHUCTBHUE MTOCPEACTBOM ceTH «HTepHeT»;

— (ukcupoBarh Xox 00pa30BaTEIBHOIO MpOIECCa, PE3yJAbTaTOB NMPOMEXKYTOUHOW aTTECTallUU TI0
JTUCLUIUIMHE U PE3YJIBTaTOB OCBOEHUS 00pa30BaTeIbHON MPOTrPaMMBlI;

— OpraHu30BaTh MPOLECC 00Pa30BaHM ITyTEM BU3yaTU3aAIMH H3y4yaeMOoi HHPOPMAIIUH ITOCPEICTBOM
WCTIOJIb30BaHMs MTPE3CHTALNH, YIeOHBIX (DPUITBMOB,;

— KOHTPOJIMPOBATh PE3yNbTaThl 00y4eHHsI HA OCHOBE KOMIIBIOTEPHOTO TECTHPOBAHUSI.

[lepedenp TUIIEH3MOHHOTO MPOTPAMMHOT0 00eCIIeUeHUs:

1 Microsoft Windows - onepaiiuoHHas CUCTEMa.

2 Microsoft Office (Bkmrouaer Word, Excel, Power Point) - makeT o(huCHBIX IPUITOKESHHIA.

[Tepeuens npodeccroHambHBIX 0a3 TaHHBIX U HH)OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 I'apanT - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBasi, https://www.consultant.ru/

3 Hayunas snexrponHas Oubnunoreka eLibrary - ynusepcanbnas, https://elibrary.ru/

Hoctyn k cetu MHTEpHET, JAOCTYN B 3JIEKTPOHHYIO HH(POPMAIMOHHO-00Pa30BaTEIbHYIO Cpery
YHHBEPCHUTETA.

Ilepeuens npocpammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOSABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)

He ucnonb3yercsi.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCEM
(0OHOBIeHUEe BLINONHAENICS €XHCEHEDENbHO)

He ucnonb3yercs.
8.4. CnenuajbHbIe NOMELIEHUs, J1A00PaTOPHH U J1a00paTOpHOe 000py10BaHUe

VYHuBepcuTeT pacmoiaraeT Ha IpaBe COOCTBEHHOCTH WJIM WMHOM 3aKOHHOM OCHOBAaHUU
MaTepualbHO-TEXHUYECKUM oOecreueHneM o0pa3oBaTelbHONH AESTeNbHOCTH (ITOMELIEHUSIMU U
o0opyaoBaHMEM) [UIsl pealu3alld MporpaMMbl OakanaBpuaTa, CHELMINTETa, MarucTpaTypbl IO
brmoxy 1 "Huctumnuasl (Momynu)' w brmoky 3 "lTocymapcTBeHHas wurToroBas arrectamus’ B
COOTBETCTBHUH C YU€OHBIM IJIAHOM.

Kaxnapiii oOydaromuiics B TeueHHUE BCero rmnepuoga oOydeHHs oOecledeH WHAWBUYaTbHBIM
HEOTpaHWYEHHBIM  JOCTYIOM K  DJEKTPOHHOM  HMH(OpPMalMOHHO-00pa30BaTENbHON  cpese
YHHUBEPCUTETA u3 mo0oi TOYKHU, B KOTOPOi1 HMeeTCA JIOCTYII K
WH(pOpPMAITMOHHO-TEJICKOMMYHHUKAITMOHHON ceTH "MHTepHeT", Kak Ha TEPpUTOPUHM YHHBEPCHUTETA,
TaK U BHE ero. YciuoBus il QyHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(OPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITH CO3/IaHBI C UCIIOJIb30BAHUEM PECYPCOB MHBIX OpPraHU3aLUM.

VY4ebHas ayquTopus

610rn
nocka Mapk. PREMIUM LEGAMASTER 100x150 - 1 .
naptsel - 13 wrt.
CTYJI IOJyMSITKHUM - 1 mIT.
CTYJI TBEPBIH - 1 mT.
mKad KHUKHBIHA - 1 T

324300
BelIaJIKa HacTeHHas - | mT.
nocka uHTepakt. Smart technologien Board 660 - 1 .
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nocka mapk. PREMIUM LEGAMASTER 100x150 - 1 mt.
napTtel - 13 mr.

npoektop Bend MX613ST - 1 m.

Ctost OMHOTYMOOBBIH - 1 1IT.

CT0J NUCbMEHHBIH - | mIT.

CTYJI TIOIYMSITKUM - 1 TIT.

CTyJI TBEPABIH - 1 T

mKad KHUOKHBIN - 4 IT.

424300
Bemanka misg ogexxas! - 1 mT.
nocka mapk. PREMIUM LEGAMASTER 100x150 - 1 mt.
Marnautona CD/MP3,neka, FM TroHep - 1 mT.
napTel - 9 WT.
CTOJI OTHOTYMOOBBIH - | IIT.
Cryn MATKU 4epHbIA - | mIT.
CTyJI TBEPABIH - 1 T
mkad KHWOKHBIN - 1 mT.
mKkad KOMOMHUPOBAaHHBIH - 1 TIT.

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHUIJIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperojaBaresieM, CaMOCTOSTEIbHOH paboThl  00yvaromerocsi, TEKyIIeH W MpPOMEXYyTOUYHOM
arTecTalMii, WHBIX (OpMax, MpeaygaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUTUIMHBI
CTPYKTypUpOBaH M €ro M3y4YeHHE MPOU3BOJUTCS B TEMAaTUYECKOM IOCIEeI0BaTEIbHOCTH.
ConepxaHue METONMYECKHX YyKa3aHWH JOJKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00pa30BaTelIbHOTO CTaHAapTa M Y4YeOHBIX MpOrpaMM IO JUCLUIUIMHE.
CamocrosarenbHass paboTa CTYIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbI0 MaTepHAaJIOB,
pa3MelIeHHbIX Ha ropTaiie noaaepxku Moodl.

10. MeTonnueckue peKOMeHIallUM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)

JucuumuinHa "MHOCTpaHHBIH A3BIK" BEIETCSI B COOTBETCTBHU C KaJICHIAPHBIM yYEOHBIM IIIAHOM U
pacnycaHueM 3aHATHM MO HeaensM. TeMbl MpPOBENEHHUS 3aHIATHH ONPENENSAIOTCS TEMAaTU4YECKUM
TUTAHOM pabodel IPOrpaMMBbl JUCIUTUIMHBL.
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